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Administrative Relief Application Process 
 

Here is an overview of the process: 

1. All applications must be submitted and reviewed online via EDARP https://epcdevplanreview.com/). 
After the project has been setup by a planner, the first step is to register your account. To do so you 
will: 

a. Click on the link in your email that is sent by the planner via EDARP 
b. Click on “register” at the top of the page 
c. Enter in the 6 digit code and your information 
d. Once your account has been set up, you will then log in and click on “home,” which is located at 

the top left-hand side of the EDARP screen. On your home screen you will find your project 
listed. Click on your project submission request to be able to upload your items. 

2. Your submission will be reviewed by the Planning Manager to ensure it is complete. If there are 
discrepancies, the necessary items will be rejected, and you will be sent a notice by EDARP via email, 
detailing what items have been rejected and the reason for the rejection via EDARP. 

a. NOTE: Items will not be reviewed by the Planning and Community Development (PCD) staff or 
referral agencies until all items have been accepted and the fees are paid. 

3. Once all items have been accepted, you will be notified via EDARP that you may make payment online. 
After payment has been made the application will be considered active and under review. 

4. Log into EDARP and make payment. Your project is now considered active. 

5. Adjacent property owner notifications will be sent out by El Paso County once the project is 
considered active. Please see the El Paso County Planning and Community Development website for 
further information. 

6. PCD will send your submission to outside agencies (i.e. El Paso County Public Health, Fire Department, 
Enumerations, etc.) who will review the submission items. Any comments received from the outside 
agencies will be uploaded to EDARP as soon as they are received by the outside agency. 

7. During the initial review phase, PCD will send a notification to the adjacent property owners notifying 
them of the anticipated decision date. 

8. After the initial review period the planner will send you a re-submission request via EDARP for any 
items identified by the outside agencies needing revision. 

9. The applicant or PCD may request a meeting with the PCD staff to discuss the comments to ensure, 
upon resubmission, all comments have been addressed. 

10. All requested application documents will be revised to address all comments provided and 
resubmitted via EDARP. 

11. PCD will send your revised items to the outside agencies who identified issues so that they may verify 
that the comments have been addressed. 

12. This resubmission and rereview cycle will be repeated as many times as necessary until all comments 
have been addressed. 

13. Once all comments have been addressed the PCD Director will approve/deny the request. 

https://epcdevplanreview.com/
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JoeLetke
Planner

JoeLetke
Cloud+
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2880 International Circle, 

110 

Colorado Springs, CO 809 

Phone 719-520-6300 

Administrative Relief Requirements 

The purpose of Administrative Relief is to provide for flexibility in the application of regulations when a standard is inapplicable or inappropriate 

to a specific use or design proposal or a minor problem arises with the strict application of development standards. The PCD Director may 

modify the applicable requirements, including requiring additional items or removing items, based upon the project and site-specific 

Letter of Intent 

Owner name, contact telephone number, and email for responsible party 

Applicant name (if not owner), contact telephone number, and email for responsible party 

Property address 

Property tax schedule number 

Current zoning of the property 

A discussion detailing the proposed administrative relief request and compliance with the applicable requirements of the Land Development 

Code; 

A discussion identifying and acknowledging any applicable overlay zoning (e.g., CAD-O, etc.) 

A discussion summarizing the proposed request and compliance with the applicable requirements of the Land Development Code. 

The reason and justification for the administrative relief request; 

A comparison between the applicable Land Development Code standard(s) and the proposed administrative relief; 

A detailed analysis addressing each of the Criteria of Approval for Administrative Relief in Chapter 5 of the Land Development Code. 

A discussion regarding the surrounding area and how the proposal fits within the context of the area and any potential impacts related to 

granting the requested relief. 

Site Plan Drawing 

Owner name, contact telephone number, and email for responsible party 

Applicant name (if not owner), contact telephone number, and email for responsible party 

Property address 

Property tax schedule number 

Current zoning of the property 

Legal description 

Date, north arrow and a graphic scale 

Location of property lines, right-of-way and all existing and proposed easements 

Dimensions of all property lines 

The building footprint for all structures depicted and labeled to include the proposed use(s), floor area, and height. The setbacks of all 

building footprints dimensioned from all property lines. 

Location of existing and proposed water and wastewater infrastructure, including well(s) and septic system(s) 

Location of all existing and proposed utility lines and associated infrastructure 

Existing/proposed land use, parcel size, and zoning 

Density and number of dwelling units 

Location and width of all sidewalks and trails 

Location and height of all fences, walls, retaining walls or berms 

Traffic circulation on site including all points of ingress/egress on the property 

Location and dimensions of all existing and proposed signage 

Location of all no-build areas, floodplain(s), and drainage facilities 

The location of all ADA parking spaces, ramps, pathways, and signs 

Standard details of parking (compact, ADA, standard), ADA ramps, driveways, and signs 
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 Computation identifying the required parking and the provided parking 

Location and screening of all dumpsters and loading dock areas 

Percent of open space, landscaping and lot coverage 

Any other additional items as required by the PCD Director deemed necessary to address the applicable review criteria: 
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