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- ADMINISTRATIVE RELIEF CHECKLIST

Revead nusgy 2022

Administrative Relief

The purpose of Administrative Relief is 1o provide for flexdbility in the 2pplication of raquiations when a s&andard is
irapplicable or inappropriate o a specific use or desion proposal or @ minor problemn arises with the stnct application of
development standards,

The PCD Director rray madify the applicable recuirements, ncluding requiring additional i®8ms of removing items, besad
upon the project and sfe-spechic circumstances.

Applicant | PCD

NOTE: Please confirm each item below has been included by placing a check mark in the "Applicant”" column.
See right for an example. The "PCD" column is for office use only,

—

Office use
only

Letter of Intent

1 |A discussion detading the proposed administrative relief requast and comgliance with the applicable requirernents of the
Land Development Code:

The reason and pustification for the adminstrative relisf requast

wirn

A comparnson batween the applicabls Land Development Cods standard(s} and %e proposed administrative relief

4 A detaied analysw addressing each of the Critesia of Approval for Adminisirative Relief n Chapter S of the Land
Develcoment Code.

SIS <

Notification to Adjacent Property Owners

Details of the request,

The kocation, size, and zoning of the subject property:

Existing and propesed improvements to te proparty:

RN AN LY

Viziver requeats (if applicable);

<.
A~

Contact Information for the applicantis),

(..

(=) L) R L) LN

The applicant shall use ong of the following procedures satsty notification standards:

Mail notification by certified mail 1o af applicable propertes. A receipt of the mailing for each address shall be
included in the cormpleted application form; or

In persen notfication via signatures from 2l applicable property owness with the gignature form included n the
application form.

Site Plan Map to include the following elements, as appropriate:

1_[Uste. north arrow, and a graphic scale

( .

Vicinity map showing the property in relation to section lines and existing or proposad artenal or collector roadways.

Location of the property nes. rightcf-way. and all exisng and proposed easements

Demensions of all progerty ines, rights-of-way, and all easements. 25 applicable

[ B L

The buikling footprint for all structures depicted and beled o includs the proposed use(s), floor area, and height The
setbacks of all buiiding feolexints cimensioned from all property fnes

o L4 L4

Location and width of all sidewalks

6
7 _lLocation and height of a8 fances, wals, or berms
8 Loeaﬁonmdlmrsimofdlomﬂampmpomﬂg\s

<

8 _|Traffic circulation including all points of ingressiegress into the property
10 | The layout and location of all off-street parking, loading and other vehicular usc sreas

fv’A

11 |Lecation of al ADA parking spaces, ramps. pathwaye, and signs

12 |Location. height and intensily of all cutdoor Humination

NA

Lecation of existing and proposed water and wastewater nfrastructure, induding wel(s) and seplic systern(s)

14 |Location of al no-buid areas, floodolains), and drainage facilties

15 |Location and screening of all dumpster(s) and kading dock arcas

NA

18 |Standard details of parking (compact ADA, standard), ADA ramps. driveways. and signs

,-.

17 |Location of al eisting and proposed utifty lines and sssociated infrastructure

18 |Existing/proposed land use, parcel size, and 2oning

20 |Percent of opan space. lendscaping, and lot coverage

21 |Density and number of dwelling units
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22 |Computation identifying the required parking and the provided parking

Any other additional ®ems as required by the PCD Director dsemad necessary to address the applicable review critersa.

This is not the application form. Please copy and paste this link and fill out
pages 3 & 4 and resubmit.

https://epc-assets.elpasoco.com/wp-content/uploads/sites/12/Forms/LandUseF
orms/Administrative-Relief-2.pdf

If you cannot copy and paste the link, follow these steps:

- Go to planningdevelopment.elpasoco.com

- Scroll down to the bottom of the home page under Key Resources and click on
Forms, Applications, and Checklists

- Click on Applications and Checklists

- In the Applications column, click on Adminstrative Relief Application

- Fill out pages 3 & 4 and resubmit
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Lacey Dean
Planner
This is not the application form. Please copy and paste this link and fill out pages 3 & 4 and resubmit. 

https://epc-assets.elpasoco.com/wp-content/uploads/sites/12/Forms/LandUseForms/Administrative-Relief-2.pdf

If you cannot copy and paste the link, follow these steps: 

- Go to planningdevelopment.elpasoco.com
- Scroll down to the bottom of the home page under Key Resources and click on Forms, Applications, and Checklists
- Click on Applications and Checklists
- In the Applications column, click on Adminstrative Relief Application
- Fill out pages 3 & 4 and resubmit
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Administrative Reliof

The purposa of Admnistrative Reliel & o provide for flexibilty in tw appication of regulaions when a standard is
inapplicable or inappropnats 10 & specific use or dasign proposal or 3 minor problem ansas with the atnct application of
development standards.

The PCD Director may modify the applicable requirements, including requiring additional #oms or removing items, based
upan the project and site-specific dreumstances.

Applicant | PCD

NOTE: Please confirm each item below has been included by placing a check mark in the "Applicant™ column. V Office 150
See right for an example. The "PCD" column is for office use only. andy

Letter of intent

Owmar name, contact telephona number, and email for responsible party

LApplicant name (if not owner), contact telephone number, and ermail for responsible party

Property address

Property tax schedule number

Current zoning of the proparty

A discussion detailing the proposed administrative relief request and compliancs vith the appicstie requrements of the
Land Development Code;

A discussion idenlifying and acknawledging any apglicable overlay zoning (e g . CAD-O, efc.)

The reason and justification for the administrative relief requast;

A companson between the applicable Land Development Code standard(s) and the proposed administrative relief,

(o] RO U R | )

-

Rt fo )

10 |A detailed analysis addressing each of the Criteria of Approval for Adminsstrative Reliel in Chapler 5 of the Land
Davsiopmant Code.

11 |A discussion regardng the sureunding area and how the proposal fits within the conlext of the ares and any potental
impacts related to granting the requested relaif.

Nl <K [al«f<
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