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Minor or Major Amendment to a CP, DP, CU or UV 

Application Requirements

SUBMITTAL CHECKLIST: The following items will need to be included in any review submittal for a Major or Minor Amendment to an 

approved concept plan, development plan, conditional use or use variance.

REVIEW CRITERIA:  A request to amend an approved concept plan, or development plan shall be filed in accord with the following 

requirements.  All amendments shall conform to the intent, purpose and requirements of Section 7.5.503 of the City Code, the underlying 

zone district and the Zoning Code.  Any changes in a concept plan or development plan shall occur only with the approval of an 

amendment to the plan.   

Minor Amendments are characterized by the following:  

 1.   Additions to an existing structure which do not increase the gross floor area by more than fifteen percent (15%);  

 2.   Minor relocation or reorientation of buildings, lot lines and/or easements; 

 3.   Relocation of points of access which will improve traffic circulation on adjacent public rights-of-way as  

       determined by the Traffic Engineer;  

 4.   Relocation of internal access and circulation;  

 5.   Relocation or rearrangement of parking areas; 

 6.   Reduction of established square footage and/or density limitations; 

 7.   Increase of landscape or building setbacks; and 

 8.   Renewal of an expired development plan for which no major design changes to comply with current  

       development standards are necessary.   

Major Amendments are characterized by the following: 

 1.  Creation of new freestanding buildings; 

 2.  An increase in gross floor area of the established square footage by more than fifteen percent (15%);  

 3.  Major relocation of buildings, lot lines, and/or easements; 

 4.  Relocation of points of access that are not clear improvements; 

 5.  Changes to established land uses or building types; 

 6.  Increase of established building height;  

 7.  Decrease of perimeter landscape or building setbacks; and 

 8.  Renewal of an expired development plan in which major design changes are necessary to comply with current development 

standards. 

File Number to be Amended:

PLAN CONTENT REQUIREMENTS: The content of the amended plan sheets must include the following information.

Modify or add the revision date(s) to each amended sheet

Provide an Amendment History Box (p.2) on the cover sheet of the plan.  Briefly describe the purpose of the amendment.  

Remove old approval stamps

Remove any clouding relating to previous amendments

Ensure the plan sheets in the package are numbered correctly (e. g. 1 of X, 2 of X, etc.)

All plans, documents, and reports uploaded to Dropbox folder (Planner to send folder invite link through email)

1 copy of the Pre-Application Meeting Summary from the assigned City Planner.

1 copy of an Amendment Plan Set.  An amendment plan set includes only the most recently approved plan sheets which 

clearly identify the portions proposed to be modified with easily recognizable "clouds" and/or applicable notes.  Since the 

major or minor amendment will replace the formerly approved plan, the final submittal for stamped approval must include all 

previously approved, as well as the amended plan sheets together as a complete plan.

1 copy of a Project Statement with a clear description of the proposed minor or major amendment.                                                          

General Development Application Form

PlannerApplicant

Coordinated Sign Plan (CSP) , if applicable 

Edited 8/1/17
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REVIEW CRITERIA: A concept plan shall be reviewed using the criteria listed below.  No concept plan shall be approved unless the plan 
complies with all the requirements of the zone district in which it is located, is consistent with the intent and purpose of this Zoning Code 
and is compatible with the existing and proposed land uses surrounding the site.   

1.   Will the proposed development have a detrimental effect upon the general health, welfare and safety or convenience of persons 
residing or working in the neighborhood of the proposed development? 

2.  Will the proposed density, types of land uses and range of square footages permit adequate light and air both on and off site? 
3.   Are the permitted uses, bulk requirements and required landscaping appropriate to the type of development, the neighborhood and 

the community? 
4.   Are the proposed ingress/egress points, traffic circulation, parking areas, loading and service areas and pedestrian areas designed to 

promote safety, convenience and ease of traffic flow and pedestrian movement both on and off the site? 
5.   Will the proposed development overburden the capacities of existing streets, utilities, parks, schools and other public facilities? 
6.   Does the proposed development promote the stabilization and preservation of the existing properties in adjacent areas and 

surrounding residential neighborhoods? 
7.   Does the concept plan show how any potentially detrimental use to use relationships (e.g. commercial use adjacent to single-family 

homes) will be mitigated?  Does the development provide a gradual transition between uses of differing intensities? 
8.   Is the proposed concept plan in conformance with all requirements of this Zoning Code, the Subdivision Code and with all applicable 

elements of the Comprehensive Plan?

Concept Plan  
Application Requirements

1 copy of a Project Statement identifying the following:  
 1.   A clear description of the proposed development.  If this is an amendment, describe the changes proposed from 

the currently approved plan; 
 2.   A Justification based on the review criteria addressing why the proposed project should be approved; and 
 3.   An Issue List stating how each of the pre-application issues, as communicated to the applicant/owner by the 

reviewing planner, has been addressed in the approved development plan.                                                                               

Mineral Estate Owner Notification Certification Affidavit

A legal description of the proposed project

A copy of the Pre-Application Meeting Summary from the assigned City Planner

General Development Application Form

All plans, documents, and reports uploaded to Dropbox folder (Planner to send folder invite link through email)

PLAN SUBMITTAL CHECKLIST: The following items will need to be included in any Concept Plan review submittal.

PlannerApplicant

Provide an area for the Land Use Review file number in the lower right-hand corner of all sheets

Note the sheet number in the lower right-hand corner (i.e. 1 of 10, 2 of 10, etc.)

PLAN CONTENT REQUIREMENTS: The content of the concept plan must include the following information.  
General Information

1 copy of a Concept Plan showing all "Plan Content Requirements" below
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2 copies of a Drainage Study (WRE)

2 copies of a Traffic Impact Analysis (EDRD)

Submittal of the Hydraulic Grade Line (HGL) Request Form to Colorado Springs Utilities (CSU)
Email completed form and map to waterplanning@csu.org or fax to 719-668-5651prior to application submittal.

Submittal of the Wastewater Facilities Master Report to Colorado Springs Utilities (CSU)
Email completed form and map to wwmasterplansubmit@csu.org prior to application submittal.

REPORTS & STUDIES: (to be determined at the pre-application or LDTC meetings) The reports and/or studies must be prepared by the 
appropriate qualified professional. 

2 copies of a Geologic Hazard Study (EDRD & LUR)

http://www.springsgov.com/units/planning/applications/2010/Applications/mineralrightsnotif.pdf
https://coloradosprings.gov/sites/default/files/general_development_application-2017.pdf
www.springsgov.com/units/planning/applications/2011/checklists/Traffic Impact Analysis/Traffic_Impact_Study_Guidelines.pdf
https://www.csu.org/CSUDocuments/requesthydrauliclinegrade.pdf
http://www.springsgov.com/units/planning/applications/2011/Checklists/Wastewater_Master_Facility_Report.pdf
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Applicant Planner

The following information regarding existing and proposed streets adjacent to the development site:

The following information on all existing and proposed buildings:

Proposed Use

Building height

Dimensions and square footage

Location and specific distance from property lines

Location of all floodplain boundaries

Existing and proposed topography at two foot (2') contour intervals

Location, dimensions, and size of proposed lot(s)

Rights-of-way and pavement widths

Existing, proposed and anticipated street names and classifications.  Designate a private street by including "private" 
immediately following the street name.

Existing and/or proposed access points

Acceleration and deceleration lanes

Traffic islands and other traffic control devices

Location and dimensions of required building and landscaping setbacks

Location, size and use restrictions for all "Preservation" or "No Build" areas.

Site Development Information

Sight Distance Triangle as calculated from the Public Works Design Manual (No fence, walls, buildings, pillars, landscaping, 
signs, or any other obstruction to vision between the heights of 3 ft. and 10 ft. above street level shall be permitted in this 
triangle).

General location and size of all parking areas and driving and maneuvering lanes

Vicinity Map (does not have to be to scale).  The map should show the proposed site outlined with the existing adjacent        
streets within the neighborhood.

Any Conditions of Record established at the time of zoning.

Notes describing any covenants/easements permitting the use of the land by adjacent property owners.

Notes which describe any approved variances which apply to the property.  Include the City File Number and date of         
approval.  

Zoning and land uses on adjacent properties

Significant natural features, such as vegetation, rock outcroppings, streams, etc.

PLAN CONTENT REQUIREMENTS: Continued from previous page.

Concept Plan           Page 2 of 2

Indication of standardized scale, both fractional and bar (i.e. 1" = 20')

North arrow

If within an airport overlay, the following note must be added: "The avigation easement dedicated herein for public avigation 
purposes, shall be considered a public easement subject to those terms and conditions as specified on the instrument recorded 
at reception no. 217069667 of the Records of El Paso County, Colorado. All other easements or interests of record affecting any 
of the platted property depicted hereon shall not be affected and shall remain in full force and effect."
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PLANNING & DEVELOPMENT DEPARTMENT 
Project Notification Information 

Date:  June 16, 2020  
Planner: Hannah Van Nimwegen  
Planner email: Hannah.VanNimwegen@coloradosprings.gov 
Planner phone number: (719) 385-5.65 
Applicant Email: roland.obering@baselinecorp.com  
Applicant Name: Roland Obering 
TSN: 5300000576 
Site Address (to be used on postcard): N/A 
 
PROJECT:  
☐ Pre-application Notice ☒ Standard Notification 
☐ Pre-application Neighborhood Meeting 

Notice 
☐ Standard with Neighborhood Meeting Notice 

☐ No notice  ☐ Poster only 
 

PUBLIC NOTICE: 
 150 feet  500 feet  1,000 feet     Modified (attach modified buffer)      No public notice 

 
 
PROJECT BLURB 
Provide a project blurb for each application type, adjust language as needed.  Note code sections 
where applicable for variances. 
 
Minor Concept Plan Amendment 
Quick Quack Woodmen 
Request by Broad Reach Properties, LLC, with representation by Baseline Engineering Corp., for 
approval of a minor concept plan amendment to renew the concept plan. The site is zoned PBC/AO 
(Planned Business Center with an Airport Overlay), is 1.17 acres in size, and is located west of the 
southwest corner of Woodmen and Marksheffel Roads. 
 
Development Plan 
Quick Quack Woodmen 
Request by Broad Reach Properties, LLC, with representation by Baseline Engineering Corp., for 
approval of a development plan illustrating a 4,224 sqft carwash tunnel with vacuum bays. The site is 
zoned PBC/AO (Planned Business Center with an Airport Overlay), is 1.17 acres in size, and is 
located west of the southwest corner of Woodmen and Marksheffel Roads.  
 
Final Plat 
Broad Reach Subdivision Filing No. 1 
Request by Broad Reach Properties, LLC, with representation by Baseline Engineering Corp., for 
approval of a final plat for a single 1.17 acre lot intended for commercial development called Broad 
Reach Subdivision Filing No. 1. The site is zoned PBC/AO (Planned Business Center with an Airport 
Overlay), is 1.17 acres in size, and is located west of the southwest corner of Woodmen and 
Marksheffel Roads. 
 
 
 
 
POSTCARD 

mailto:roland.obering@baselinecorp.com


[Type text] 
 
Include 3-5 highlighted points to best describe the project. 

• This project proposes a 4,224 sqft carwash tunnel with 19 vacuum bays on a 1.17 acre lot as 
illustrated on the development plan 

• The minor concept plan amendment adjust access locations and renews the concept plan 
• A drainage report was submitted for review 

 
 
POSTER 
Fill out applicable information below: 
 
What type of project is proposed? (large bold letters on poster, approx. 35 characters):  
Carwash Tunnel & Vacuum Bays 
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Planning and Development Distribution Form 
Minor Amendments to DP, CU, UV, MP, PUD, CP 

 
Directions: Planners select at least one check box under each section to determine the 

application distribution. 
 
Planner Intake Date: 6/16/20   Admin Receive Date: 6/16/20 
 
Project Name:  Quick Quack Woodmen 
 
2. Date buckslip comments are due (21 calendar days after submittal): 7/7/20 
 
 
3. HOA: (Note HOA number or write N/A) 
 (Add emails for HOA to mailing list if no email contact info) 
 
4. STANDARD DISTRIBUTION: 

 Include all standard distribution recipients (either check here or individually check boxes 
below) 
ID#    Division Name           Email/Distribution Notes  

  None  
85  Utilities Development Services Buckslips@csu.org  
9  Fire Prevention Steven.Smith@coloradosprings.gov  
17  Cory Sharp, Land Surveyor (MC 

155) 
Cory.Sharp@coloradosprings.gov  

24  DR&S / EDRD SAPPLEGATE@coloradosprings.gov 
45  Zaker Alazzeh, Traffic – School 

Safety 
SAPPLEGATE@coloradosprings.gov 

65  Zaker Alazzeh, Traffic Eng (MC 
460) 

SAPPLEGATE@coloradosprings.gov 

3  CONO  
rdavis@cscono.org 

mcupp@cscono.org 

  

92  Forestry jcooper@springsgov.com  
13  Parks & Recreation bihaley@springsgov.com  

Constance.Perry@coloradosprings.gov 
Emily.Duncan@coloradosprings.gov 
 
    

56  PlanCOS PlanCOS@coloradosprings.gov  
 
 
5. LANDSCAPE PLAN: 
ID#    Division Name           Email/Distribution Notes  

  None  
35  Preliminary LS Daniel.Gould@coloradosprings.gov 

Checklist, professional qualifications, alternative 
compliance request 

82  Final LS  Daniel.Gould@coloradosprings.gov 

mailto:Buckslips@csu.org
mailto:Steven.Smith@coloradosprings.gov
mailto:Cory.Sharp@coloradosprings.gov
mailto:SAPPLEGATE@coloradosprings.gov
mailto:SAPPLEGATE@coloradosprings.gov
mailto:SAPPLEGATE@coloradosprings.gov
mailto:rdavis@cscono.org
mailto:mcupp@cscono.org
mailto:jcooper@springsgov.com
mailto:bihaley@springsgov.com
mailto:Constance.Perry@coloradosprings.gov
mailto:PlanCOS@coloradosprings.gov
mailto:Daniel.Gould@coloradosprings.gov
mailto:Daniel.Gould@coloradosprings.gov
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Checklist, professional qualifications, alternative 
compliance request 

 
6. SCHOOL DISTRICT: 
ID#    Division Name           Email/Distribution Notes  

  None  
36  School District # 2 mwilsey@hsd2.org 
68  School District # 3  neald@wsd3.k12.co.us 
37  School District # 11 johnstp@d11.org 
38  School District # 12 cooper@cmsd12.org 
39  School District # 20 tom.gregory@asd20.org 
69  School District # 22 terryebert@ellicottschools.org 
41  School District # 49 mandrews@d49.org 

 
7. MILITARY INSTALLATION (if within a 2 mile buffer): 
ID#    Division Name           Email/Distribution Notes  

  None  
 
84 

 
 Fort Carson 

 
john.j.sanders71.civ@mail.mil 
Thomas.j.wiersma.civ@mail.mil 

 
46  NORAD Michael.kozak.2@us.af.mil 

Michael.Shafer.4@us.af.mil 
joseph.elms@us.af.mil 
21CES.CENB.BaseDevelopment@us.af.mil 

 

 
26 

 
 USAFA 

corine.weiss@us.af.mil 
craig.johnson.35.ctr@us.af.mil 
steven.westbay.ctr@us.af.mil 
elizabeth.dukes.3.ctr@us.af.mil 
10CES.CENP.USAFADEVREVIEWGRP@us.af.mil 
 

  

 
 
75 

 
 

 Peterson 

  
Michael.Shafer.4@us.af.mil 
Joseph.elms@us.af.mil 
21CES.CENB.BaseDevelopment@us.af.mil 

 
 

 
8. OPTIONAL DISTRIBUTION (Depending on Location of Site): 
ID#    Division Name           Email/Distribution Notes  

  None  
54  Budget/Finance – Fiscal Impact 

Analysis 
budget@coloradosprings.gov 
For Major MP Amendments 

27  CDOT (adjacent to CDOT 
ROW) 

Valerie.sword@state.co.us  

34  Colorado Geological Survey cgs_lur@mines.edu  
33  SECWCD, Garrett Markus garrett@secwcd.com  
18  Streamside Area Overlay Tasha.Brackin@coloradosprings.gov  
15  Hillside Overlay Kerri.Schott@coloradosprings.gov 

mailto:mwilsey@hsd2.org
mailto:neald@wsd3.k12.co.us
mailto:johnstp@d11.org
mailto:cooper@cmsd12.org
mailto:terryebert@ellicottschools.org
mailto:mandrews@d49.org
mailto:john.j.sanders71.civ@mail.mil
mailto:Michael.kozak.2@us.af.mil
mailto:21CES.CENB.BaseDevelopment@us.af.mil
mailto:steven.westbay.ctr@us.af.mil
mailto:elizabeth.dukes.3.ctr@us.af.mil
mailto:Michael.Shafer.4@us.af.mil
mailto:21CES.CENB.BaseDevelopment@us.af.mil
mailto:budget@coloradosprings.gov
mailto:Valerie.sword@state.co.us
mailto:cgs_lur@mines.edu
mailto:garrett@secwcd.com
mailto:Tasha.Brackin@coloradosprings.gov
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42  Historic Preservation Area 
Overlay 

Daniel.Sexton@coloradosprings.gov 

44  Development Review Enterprise Kurt.Schmitt@coloradosprings.gov Coordinated Sign 
Plans to Kurt if Submitted 

20  Airport kandrews@springsgov.com 
63  El Paso County Dev. Services 

Division 
Craigdossey@elpasoco.com 
Review of Plans within ½ mile of a County/City Border  

43  Wescott Fire District (adjacent 
only) 

admin@wescottfire.org 

5  Metro District Metro District email 
 

 

 
 

71  Falcon Fire Protection District tharwig@falconfirepd.org 
72  Black Forest Fire Protection 

District 
chief@bffire.org 

81  Broadmoor Fire Protection 
District 

chief@broadmoorfire.com  
noalsperran@gmail.com 

80  CSURA – Urban Renewal Jariah.Walker@coloradosprings.gov  
 

65  Kate Brady, Bike Planning, 
Traffic 

Kate.Brady@coloradosprings.gov  

9  Fire Prevention, Jessica Mitchell Jessica.Mitchell@coloradosprings.gov   If DP, CP is 
accompanying an Annexation 

 
31  Housing and Community 

Development, Steve Posey 

Steve.Posey@coloradosprings.gov  
Review of plans for all affordable housing proposals 
AND new proposals that would displace existing low 
income residents. 

53  UCCS Review – North Nevada 
Overlay zone 

mwood@uccs.edu 

49  Chelsea Gaylord, Economic 
Development 

Chelsea.Gaylord@coloradosprings.gov 
QOZ 

 
9. LAND USE REVIEW: 
Hard Copy Full sized plans 

  Planner Traffic Report, Drainage Report, Geo-Hazard Report 
 
 
 

mailto:Kurt.Schmitt@coloradosprings.gov
mailto:kandrews@springsgov.com
mailto:admin@wescottfire.org
mailto:tharwig@falconfirepd.org
mailto:chief@bffire.org
mailto:chief@broadmoorfire.com
mailto:noalsperran@gmail.com
mailto:Jariah.Walker@coloradosprings.gov
mailto:Kate.Brady@coloradosprings.gov
mailto:Steve.Posey@coloradosprings.gov
mailto:Chelsea.Gaylord@coloradosprings.gov
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