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Minor or Major Amendment to a CP, DP, CU or UV 
Application Requirements

SUBMITTAL CHECKLIST: The following items will need to be included in any review submittal for a Major or Minor Amendment to an 
approved concept plan, development plan, conditional use or use variance.

REVIEW CRITERIA:  A request to amend an approved concept plan, or development plan shall be filed in accord with the following 
requirements.  All amendments shall conform to the intent, purpose and requirements of Section 7.5.503 of the City Code, the 
underlying zone district and the Zoning Code.  Any changes in a concept plan or development plan shall occur only with the approval 
of an amendment to the plan.   

Minor Amendments are characterized by the following:  
 1.   Additions to an existing structure which do not increase the gross floor area by more than fifteen percent (15%);  
 2.   Minor relocation or reorientation of buildings, lot lines and/or easements; 
 3.   Relocation of points of access which will improve traffic circulation on adjacent public rights-of-way as  
       determined by the Traffic Engineer;  
 4.   Relocation of internal access and circulation;  
 5.   Relocation or rearrangement of parking areas; 
 6.   Reduction of established square footage and/or density limitations; 
 7.   Increase of landscape or building setbacks; and 
 8.   Renewal of an expired development plan for which no major design changes to comply with current  
       development standards are necessary.   

Major Amendments are characterized by the following: 
 1.  Creation of new freestanding buildings; 
 2.  An increase in gross floor area of the established square footage by more than fifteen percent (15%);  
 3.  Major relocation of buildings, lot lines, and/or easements; 
 4.  Relocation of points of access that are not clear improvements; 
 5.  Changes to established land uses or building types; 
 6.  Increase of established building height;  
 7.  Decrease of perimeter landscape or building setbacks; and 
 8.  Renewal of an expired development plan in which major design changes are necessary to comply with current development 

standards. 

File Number to be Amended:

PLAN CONTENT REQUIREMENTS: The content of the amended plan sheets must include the following information.

Modify or add the revision date(s) to each amended sheet

Provide an Amendment History Box (p.2) on the cover sheet of the plan.  Briefly describe the purpose of the amendment.  

Remove old approval stamps

Remove any clouding relating to previous amendments

Ensure the plan sheets in the package are numbered correctly (e. g. 1 of X, 2 of X, etc.)

1 copy of a Black Line of the proposed project, reduced to 11" x 17", or a .pdf 

A copy of the Pre-Application Meeting Summary from the assigned City Planner.

Amendment Plan Sets (# TBD by Planner).  An amendment plan set includes only the most recently approved plan sheets 
which clearly identify the portions of the plan proposed to be modified with easily recognizable "clouds" and/or applicable 
notes.  Since the major or minor amendment will replace the formerly approved plan, the final submittal for stamped 
approval must include all previously approved, as well as the amended plan sheets together as a complete plan.

A Project Statement with a clear description of the proposed minor or major amendment. (# TBD by Planner)                                         

General Development Application Form

PlannerApplicant

Coordinated Sign Plan (CSP) , if applicable 

Edited 2/13/17

http://www.springsgov.com/units/Planning/applications/2011/Checklists/Coordinated_Sign_Plan.pdf


PROJECT STATEMENT FOR “DOMINOS, LOT 2, 

BLACKWOOD CROSSING FILING NO. 1A” 
 
 

This project is for the proposed development of a commercial building with paved parking and 

approximately 259 linear feet of structural retaining walls, located at the address of 7408 Black 

Forest Road in the City of Colorado Springs, Colorado in El Paso County. The parcel schedule 

number is 5307001032, and the legal description is “Lots 2, Blackwood Crossing Filing No. 

1A”. The parcel is located on the north side of Templeton Gap Road, west of Black Forest Road 

and falls within Section 7, Township 13 South, Range 65 West of the 6th P.M., El Paso County, 

City of Colorado Springs, Colorado. The internal design of the proposed 6,720 commercial 

building will be designed to house three (3) tenants, which classifies this building as a 

Community Center. A drive-thru lane and window will be constructed on the south side of the 

building.  

The project design fully complies with the master plan for Blackwood Crossing. The stormwater 

management on this site has been designed in accordance with the original Final Drainage 

Report for Blackwood Crossing, dated January 28, 2008, prepared by Nolte Associates. There 

are no setback encroachments, and there are no encroachments into easements which do not 

allow them. All off-street parking on the site has been designed and provided per City Code 

Standards for a “Commercial Center”. The site has been designed to meet the Americans with 

Disabilities Act (ADA) requirements for accessibility, including providing accessible parking 

stalls and ramped sidewalks for access to the proposed building. Landscaping will be provided 

on the south and east portions of the site, and the landscaping has been designed in accordance 

with the Landscape Design Manual. Utilities will be provided to the proposed building, including 

water, wastewater, electric, and gas lines. A grease trap/interceptor will be provided as part of 

the utility system, as required when one of the tenants is a restaurant/part of the food service 

industry. The traffic flow around the building, as well as the driveway access, have been 

designed to the City’s Traffic Criteria Manual. 

There are no anticipated off-site impacts from light, odor, or noise. 



NEIGHBORHOOD ORGANIZATION: 

Neighborhood Association/Contact: Neighborhood Meeting

NOTE: The above information is intended to assist in the preparation of an application.  This sheet is 

not a complete list of submittal requirements.  Refer to the Zoning and Subdivision Ordinances and 

the appropriate application checklists for further information and details.   

This  form and the information contained herein is valid for 6 months.

Hannah Van Nimwegen, AICP 
Senior Planner 

Land Use Review 

Planning & Community Development 

  

  

 

PUBLIC NOTIFICATION REQUIREMENTS:

Postcard Poster No Public Notice Required

150 ft. 500 ft. 1,000 ft.Buffer Distance:

Note: Applicant will be required to pay for 

postage at time of poster pick-up.

Pre-Application Stage Internal Review Stage Public Hearing Stage

Custom distance:

Subdivision Plat

Concept Plan

APPLICATION(S) REQUIRED:

Visit the Land Use Review Division website at www.coloradosprings.gov/planninginfo for application forms and checklists

FPPP

Subdivision Waiver

Use Variance

Vacation of Plat

Vacation of Public Right-of-Way

Waiver of Replat

Zone Change

Street Name Change

Property Boundary Adjustment

Preservation Easement Adjustment

Nonuse Variance / Warrant

Minor Improvement Plan

Historic Preservation Board

Development Plan

Development Agreement (PUD Zone)

Conditional Use

CMRS No.

Building Permit to Unplatted Land

Annexation

Amendment to Plat Restriction

Administrative Relief

2020 Land Use Map Amendment

MNMJ

MNMJ

MNMJ MM MNMJ

MJ = Major Amendment, MN = Minor Amendment, and MM = Minor Modification

MM

MM

MM PFP

ProcessDesign

Master Plan

No application to the Planning Department required

MMMNMJ

PRE-APPLICATION MEETING SUMMARY

LDTC MEETING: Yes No Date: _______________________________   Time: _____________________

COMMENTS: (This is a preliminary listing of issues and attention items; additional issues will likely surface as the application proceeds through the review process):

ADDITIONAL STUDIES/MATERIALS TO BE SUBMITTED WITH APPLICATION:

Geo-Hazard Report Traffic Impact Analysis Drainage Report

Wastewater Master Facility Report Land Suitability Analysis

Mineral Estate Owner NotificationElevation Drawings

Hydraulic Grade Line

Contact:Contact:Contact:

Other:

Pre-Application No.:

Date:

Lot Size:

TSN:

Zone:

Area:

Applicant(s) Present:

Site Location:

Project Description:

Fee Estimate:

Number of Plans:

Phone: (719) 385-5365 

Fax: (719) 385-5167 

hvannimwegen@springsgov.com

30 S. Nevada Avenue, Suite 105 

P.O. Box 1575, MC 155 

Colorado Springs, CO 80901-1575

"Dublin Area"

TBD TBD

-  Major Amendment to an existing Development plan required and must include a cover sheet, a site plan sheet, a preliminary grading, a 

preliminary utility sheet, landscape plan, and building elevations. Amending file number AR DP 17-00765 

-  Parking: for restaurant = 1 stall per 100 sqft; personal improvement services (uses similar to a gym) = 1 per 250 sqft; personal consumer 

services (uses similar to salons) = 1 per 400 sqft; office = 1 per 400 sqft. If structure maintains at least three tenant spaces, it may be 

considered a "commercial center." Commercial centers may be comprehensively parked at 1 stall per 250 square feet. If structure ever 

drops to two or fewer tenant spaces, the parking count may become out of compliance with the code. Variances to minimum parking 

requirement may not be supportable.  

-  If drive through restaurant is proposed, the drive through lane must be at least 90' behind each order and pick up window, or if the 

functions are separated, 30' behind an order board, and 60' behind the pick up window. The minimum width of a drive-through lane 

shall be eight feet (8').  Please see 7.4.206.O for additional standards 

-  Building setbacks = 25' from Templeton Gap, Black Forest, and west property line; north property line = per dev plan. Landscape 

setbacks from property line = 25' from Black Forest Road, and10' from Templeton Gap. Alternative compliance may be considered for the 

combination of ROW and setback landscaping. 

Anna Bergmark, 719-385-5613Zaker Alazzeh, 719-385-5468

N21-50

3/11/21

1.11 acres

5307001032

PBC/AO

North

Richard Lyon

7408 Black Forest Road

Multi tenant retail/restaurant/office

$3,428.00 (MJ to Dev Plan @ 1 ac)

1 hard copy of all plans, docs, and reports. Digital copy of application package



PLANNING & DEVELOPMENT DEPARTMENT 
Project Notification Information 

Date:  October 29, 2021 
Planner: Chelsea Stromberg  
Planner email: Chelsea.Stromberg@coloradosprings.gov  
Planner phone number: (719) 385-2227 
Applicant Email: tdinger@rmgengineers.com    
Applicant Name: Timothy Dinger, Rocky Mountain Group 
TSN: 5307001032 
Site Address (to be used on postcard): 7408 Black Forest Road 
 
PROJECT: Lot 2 Blackwood Crossing Fil No 1A 
☐ Pre-application Notice ☒ Standard Notification 
☐ Pre-application Neighborhood Meeting 

Notice 
☐ Standard with Neighborhood Meeting Notice 

☐ No notice  ☐ Poster only 
 

PUBLIC NOTICE: 
 150 feet  500 feet  1,000 feet    Modified (attach modified buffer)      No public notice 

 
 
PROJECT BLURB 
Provide a project blurb for each application type, adjust language as needed.  Note code sections 
where applicable for variances. 
 
Development Plan Major Amendment 
Request by Craig Williams, CKW Properties, LLC, with representation by Timothy Dinger, Rocky 
Mountain Group for approval of a Major Amendment to a Development Plan. If approved the 
proposed application would allow for construction of a 6,720 square foot multi-tenant commercial 
center.  The site is zoned PBC (Planned Business Center), is 1.11 acres in size, and located at 7408 
Black Forest Road.  
 
POSTCARD 
Include 3-5 highlighted points to best describe the project. 

• Proposed Major Amendment to a Development Plan to allow the development of a 6,720 
square foot multi-tenant commercial building with site improvements including parking and 
landscaping.  

 
 
POSTER 
Fill out applicable information below: 
 
What type of project is proposed? (large bold letters on poster, approx. 35 characters):  
Proposed Major Amendment to a Development Plan to allow a multi-tenant commercial building with 
ancillary site improvements. 

mailto:Chelsea.Stromberg@coloradosprings.gov
mailto:tdinger@rmgengineers.com
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Planning and Development Distribution Form 
Major Amendments 

 
Directions: Planners select at least one check box under each section to determine the 

application distribution. 
 
Planner Intake Date: CS 10/29/21     Admin Receive Date: [  10/29/21  ] 
 
Project Name:  Lot 2 Blackwood Crossing Fil No 1A 
 
1. PUBLIC NOTICE: (see Project Blurb to establish noticing parameters) 
 
2. Date buckslip comments are due (21 calendar days after submittal): 11/19/21 
 
3. HOA: (Note HOA number, or name, if none write N/A) Dublin Area  #126 
bnewberg@newlifechurch.org 
 (Add emails for HOA to mailing list if no email contact info) 
 
4. STANDARD DISTRIBUTION: 

 Include all standard distribution recipients shown below (either check here or individually 
check boxes below) 
 
ID#    Division Name           Email/Distribution Notes  

  None  
3  CONO rdavis@cscono.org 

landusenotice@cscono.org 
 

85  Utilities Development Services Buckslips@csu.org  

9  Fire Department  CSFDDevelopmentSMB@coloradosprings.gov 
 

24  SWENT / EDRD development.review@coloradosprings.gov 
 

21  Michelle Ontiveros, CSPD  Michelle.Ontiveros@coloradosprings.gov 
 

17  Cory Sharp, Land Surveyor  Cory.Sharp@coloradosprings.gov  

19  Century Link Patti.Moore@CenturyLink.com 

Bea.Romero@centurylink.com 
Melissa.Spencer@CenturyLink.com 

  
77  CSU Customer Contract 

Administration 
Buckslips@csu.org 

11  IT GIS Bootsy.Jones@coloradosprings.gov 
 

13  Parks & Recreation Britt.Haley@coloradosprings.gov 
Constance.Schmeisser@coloradosprings.gov 
Emily.Duncan@coloradosprings.gov   

23  Enumerations addressing@pprbd.org  

mailto:rdavis@cscono.org
mailto:Buckslips@csu.org
mailto:CSFDDevelopmentSMB@coloradosprings.gov
mailto:Cory.Sharp@coloradosprings.gov
mailto:Patti.Moore@CenturyLink.com
mailto:Bea.Romero@centurylink.com
mailto:Melissa.Spencer@CenturyLink.com
mailto:Buckslips@csu.org
mailto:Bootsy.Jones@coloradosprings.gov
mailto:Emily.Duncan@coloradosprings.gov
mailto:addressing@pprbd.org
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29  Flood Plain Keith@pprbd.org  

 
98  USPS Elaine.f.kelly@usps.gov  

 
45  Zaker Alazzeh, Traffic – School 

Safety 
development.review@coloradosprings.gov 
 

65  Zaker Alazzeh, Traffic Eng (MC 
460) 

development.review@coloradosprings.gov 
 

 
48 

 
 Street Division 

Corey.Rivera@coloradosprings.gov 
Cole.Platt@coloradosprings.gov 
  

 
60 

 
 Transit 

 
Roger.Austin@coloradosprings.gov   

25  County Health Department catherinemcgarvy@elpasoco.com 
 

88  Parking Enterprise Scott.Lee@coloradosprings.gov  

92  Forestry Jeff.Cooper@coloradosprings.gov 

 
 
30  Comcast 

 
Jason_Jacobsen@comcast.com 

Justins._Fejeran@cable.comcast.com 

WSTMWR_MDSubmissions@comcast.com 

 

56  PlanCOS PlanCOS@coloradosprings.gov  
 
 
5. LANDSCAPE PLAN: 
ID#    Division Name           Email/Distribution Notes  

  None  
35  Preliminary LS Daniel.Gould@coloradosprings.gov 

Checklist, professional qualifications, alternative 
compliance request 

82  Final LS  Daniel.Gould@coloradosprings.gov 
Checklist, professional qualifications, alternative 
compliance request 

 
 
6. SCHOOL DISTRICT: 
ID#    Division Name           Email/Distribution Notes  

  None  
36  School District # 2 sbecker@hsd2.org 

68  School District # 3  gishd@wsd3.org 
 

37  School District # 11 TERRY.SEAMAN@d11.org 
 

 

38  School District # 12 dpeak@cmsd12.org 
 

mailto:Keith@pprbd.org
mailto:Elaine.f.kelly@usps.gov
mailto:raustin@springsgov.com
mailto:jcooper@springsgov.com
mailto:Jason_Jacobsen@comcast.com
mailto:Justins._Fejeran@cable.comcast.com
mailto:WSTMWR_MDSubmissions@comcast.com
mailto:PlanCOS@coloradosprings.gov
mailto:Daniel.Gould@coloradosprings.gov
mailto:Daniel.Gould@coloradosprings.gov
mailto:sbecker@hsd2.org
mailto:TERRY.SEAMAN@d11.org
mailto:dpeak@cmsd12.org
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39  School District # 20 tom.gregory@asd20.org 

69  School District # 22 chrismith@esd22.org 
 

41  School District # 49 mandrews@d49.org 

 
 
7. MILITARY INSTALLATION (if within a 2 mile buffer): 
ID#    Division Name           Email/Distribution Notes  

  None  
 
84 

 
 Fort Carson 

 
john.j.sanders71.civ@mail.mil 
Thomas.j.wiersma.civ@mail.mil 

 
46   NORAD Michael.kozak.2@us.af.mil 

Michael.Shafer.4@us.af.mil 
joseph.ems@us.af.mil 
21CES.CENB.BaseDevelopment@us.af.mil 

 

 
26 

 
 USAFA 

corine.weiss@us.af.mil 
craig.johnson.35.ctr@us.af.mil 
steven.westbay.ctr@us.af.mil 
elizabeth.dukes.3.ctr@us.af.mil 
21CES.CENB.BaseDevelopment@us.af.mil    

 
 
75 

 
 

 Peterson 

  
PAEK, AYOKA B GS-12 USSF AFSPC 21 CES/CENB 
<ayoka.paek@spaceforce.mil> 
Joseph.Elms@us.af.mil 
21CES.CENB.BaseDevelopment@us.af.mil 

 

 
 

 

 
 
8. OPTIONAL DISTRIBUTION (Depending on Location of Site): 
ID#    Division Name           Email/Distribution Notes  

  None  
59  StratusIQ – AKA Falcon 

Broadband 
jlandis@stratusiq.com  
tking@stratusiq.com  
cotrin@stratusiq.com  
BLR & Flying Horse (ONLY) 

54  Budget/Finance – Fiscal Impact 
Analysis 

budget@coloradosprings.gov 
For Major MP Amendments 

27  CDOT (adjacent to CDOT 
ROW) 

valerie.vigil@state.co.us 
 

34  Colorado Geological Survey cgs_lur@mines.edu  

33  SECWCD, Garrett Markus garrett@secwcd.com  

18  Streamside Area Overlay Tasha.Brackin@coloradosprings.gov  

mailto:mandrews@d49.org
mailto:john.j.sanders71.civ@mail.mil
mailto:Michael.kozak.2@us.af.mil
mailto:21CES.CENB.BaseDevelopment@us.af.mil
mailto:steven.westbay.ctr@us.af.mil
mailto:elizabeth.dukes.3.ctr@us.af.mil
mailto:21CES.CENB.BaseDevelopment@us.af.mil
mailto:21CES.CENB.BaseDevelopment@us.af.mil
mailto:jlandis@stratusiq.com
mailto:tking@stratusiq.com
mailto:cotrin@stratusiq.com
mailto:budget@coloradosprings.gov
mailto:valerie.vigil@state.co.us
mailto:cgs_lur@mines.edu
mailto:garrett@secwcd.com
mailto:Tasha.Brackin@coloradosprings.gov
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15  Hillside Overlay Kerri.Schott@coloradosprings.gov 

42  Historic Preservation Area 
Overlay 

Daniel.Sexton@coloradosprings.gov  

44  Development Review Enterprise Kurt.Schmitt@coloradosprings.gov Coordinated Sign 
Plans to Kurt if Submitted 

20  Airport Kandrews@coloradosprings.gov 

Patrick.Bowman@coloradosprings.gov 
 

 

63  El Paso County Dev. Services 
Division 

NinaRuiz@elpasoco.com 
Review of Plans within ½ mile of a County/City Border  

43  Wescott Fire District (adjacent 
only) 

admin@wescottfire.org 

5  Metro District Metro District Email 
Woodman Heights Metro 3 

 

 
 

71  Falcon Fire Protection District tharwig@falconfirepd.org 

72  Black Forest Fire Protection 
District 

chief@bffire.org 

81  Broadmoor Fire Protection 
District 

chief@broadmoorfire.com  
noalsperran@gmail.com 

80  CSURA – Urban Renewal Jariah.Walker@coloradosprings.gov  

65  Kate Brady, Bike Planning, 
Traffic 

Kate.Brady@coloradosprings.gov  

9  Fire Prevention, Jessica 
Mitchell 

Jessica.Mitchell@coloradosprings.gov   If DP, CP is 
accompanying an Annexation 

 
31  Housing and Community 

Development,    Steve Posey 

Steve.Posey@coloradosprings.gov  
Review of plans for all affordable housing proposals 
AND new proposals that would displace existing low 
income residents. 

53  UCCS Review – North Nevada 
Overlay zone 

mwood@uccs.edu 

49  Bob Cope & Sherry Hoffman, 
Economic Development 

Bob.Cope@coloradosprings.gov 

Sherry.Hoffman@coloradosprings.gov 

 

  Mike Killebrew – ADA – 
Downtown Area 

Michael.Killebrew@coloradosprings.gov  

 
 
 
 
9. LAND USE REVIEW: 
Hard Copy Full sized plans 

  Planner Traffic Report, Drainage Report, Geo-Hazard Report 
 
 

mailto:Kurt.Schmitt@coloradosprings.gov
mailto:kandrews@springsgov.com
mailto:admin@wescottfire.org
mailto:tharwig@falconfirepd.org
mailto:chief@bffire.org
mailto:chief@broadmoorfire.com
mailto:noalsperran@gmail.com
mailto:Jariah.Walker@coloradosprings.gov
mailto:Kate.Brady@coloradosprings.gov
mailto:Steve.Posey@coloradosprings.gov
mailto:Bob.Cope@coloradosprings.gov
mailto:Sherry.Hoffman@coloradosprings.gov
mailto:Michael.Killebrew@coloradosprings.gov
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Special notes or instructions: 
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